DIALOGUE #8 | RHAVI CARNEIRO'S FLUENCY ACADEMY BUSINESS ENGLISH | MAKING SUGGESTIONS

MAKING SUGGESTIONS .-

1. Hey, Mark, Ganiyou lend me a hand, please?

Ei, Mark, vocé pode me dar uma maozinha, por favor?

2. Sure, el WIFGESIHDY

Claro, Dave. O que foi?
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3. I'have to write this report about last week’s hew
contracts] but I’'m not sure how to start. Do we have a
template to follow?

Eu tenho que escrever esse relatorio sobre 0s novos

contratos da semana passada, mas eu nao tenho certeza de

como comecgar. A gente tem um modelo para sequir?

4. Not really. It might be a good idea fo'Seflip a template
of your own, to keep as a reference.

Na verdade, ndo. Pode ser uma boa ideia criar seu proprio
modelo, para manter como referéncia.
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5. [That'strue: This is the first one | write, though, 6 I'm
a little lost. Where should | begin?

Isso é verdade. Esse é o primeiro que eu escrevo, no entanto,

entao estou um pouco perdido. Por onde eu devo comecar?

6. [You should start with the basics. Who iSthe client?
How long is the contract? You know, that kind of thing.

Vocé deveria comegar com o basico. Quem e o cliente? Quéao

longo é o contrato? Viocé sabe, esse tipo de coisa.

7. it ISa how you usually Wi JOUF FERORS?:

Certo. E assim que vocé costuma escrever seus relatorios?
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8. ¥eah! | describe the client, the length of the contract, then |

go'into financial details and wrap it up with my predictions
about Whetherorot the contract will be renewed.

Sim. Eu descrevo o cliente, a duragdo do contrato, e entao eu

entro nos detalhes financeiros e finalizo com minhas previsoées

quanto a se o contrato vai ser renovado ou nao.
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9. What about tfiéllégal part? TRaKIS averytechnical

part; I'm not sure where to begin.

E quanto a parte juridica? Essa e uma parte bem tecnica, nao

tenho certeza de por onde comecar.

10. Oh, don’tWorry about that. That’s not our part, anyway.
What you should do is write up the basics, like ['told
youj then send it over to Legal. That’s their task.

Ah, ndo se preocupe com isso. Nao é a nossa parte, afinal. O

que vocé deveria fazer € escrever o basico, como eu te disse,

e entdo mandar para o Juridico. Essa é a tarefa deles.

5/15



DIALOGUE #8 | RHAVI CARNEIRO'S FLUENCY ACADEMY BUSINESS ENGLISH | MAKING SUGGESTIONS

11. eIl that certainly makes things easier.

Bem, isso certamente deixa as coisas mais faceis.

12. [f'does! You might want to have the boss take a look
at it before you'sendittolLegal; though, just to make
sure you’re not forgetting anything important:

Deixa. Talvez vocé deva pedir pro chefe dar uma olhada nele

antes de vocé mandar para o Juridico, no entanto, so para ter

certeza de que vocé nao esta esquecendo algo importante.
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13. [will definitely do that.

Eu certamente vou fazer isso.

14. Great. As | said before, | would suggest that you keep
this first report as a template for yourself, once the
boss approves it. This is going to save you a lot of
work down the line.

Otimo. Como eu disse antes, eu sugeriria que vocé mantenha
esse primeiro relatorio como um modelo para vocé mesmo,
uma vez que o chefe aprovar. Isso vai te poupar muito
frabalho la na frente.
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Great. As | said before, | would suggest that you keep

Otimo. Como eu disse antes, eu sugeriria que vocé mantenha

this first report as a template for yourself, once the
boss approves it.

esse primeiro relatorio como um modelo para vocé mesmo,

uma vez que o chefe aprovar.

This is going to save you a lot of work down the line.

Isso vai te poupar muito trabalho la na frente.
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15. DaYOu always do that? |EWould beice youSHared
this suggestion at our next staff meeting.

Vocé sempre faz isso? Seria legal se vocé compartilhasse

essa sugestdao na nossa proxima reuniao.

16. That's actually @igood'idea: TOISEIRGRESE Fnever

shared'it because | figured this was standard

procedure for pretty much everyone.

Essa é uma boa ideia, na verdade. Para ser sincero, eu nunca

compartilhei porque eu imaginei que isso fosse procedimento
padrao para basicamente todo mundo.
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17. [ESHiGE Especially not for me, since I'mistill GG
the hang of everything.

Nao é. Especialmente para mim, ja que eu ainda estou

pegando o jeito das coisas.

18. Well, I'm glad I could help you. If you need anything

else, let me know.

Bem, fico feliz de ter podido te ajudar. Se precisar de mais
alguma coisa, me avise.
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—h

Inglés - Portugués

. Hey, Mark, can you lend me a hand, please?

Ei, Mark, vocé pode me dar uma maozinha, por favor?
Sure, Dave. What’s up?
Claro, Dave. O que foi?

| have to write this report about last week’s new contracts, but I’'m
not sure how to start. Do we have a template to follow?

Eu tenho que escrever esse relatorio sobre 0s novos contratos da
semana passada, mas eu ndo tenho certeza de como comecar. A
gente tem um modelo para sequir?

Not really. It might be a good idea to set up a template of your own,
to keep as a reference.

Na verdade, ndo. Pode ser uma boa ideia criar seu proprio modelo,

para manter como referéncia.

That’s true. This is the first one | write, though, so I’m a little lost.
Where should | begin?

Isso € verdade. Esse € o primeiro que eu escrevo, no entanto,
entdo estou um pouco perdido. Por onde eu devo comecar?

You should start with the basics. Who is the client? How long is the
contract? You know, that kind of thing.

Vocé deveria comecar com o basico. Quem é o cliente? Quao
longo é o contrato? Vocé sabe, esse tipo de coisa.

7. Right. Is that how you usually write your reports?

Certo. E assim que vocé costuma escrever seus
relatorios?

8. Yeah. | describe the client, the length of the contract,

then | go into financial details and wrap it up with my

predictions about whether or not the contract will be
renewed.

Sim. Eu descrevo o cliente, a duracao do contrato,

e entao eu entro nos detalhes financeiros e finalizo
com minhas previsées quanto a se o contrato vai ser
renovado ou n&o.

9. What about the legal part? That is a very technical
part, I'm not sure where to begin.

E quanto a parte juridica? Essa é uma parte bem
técnica, ndo tenho certeza de por onde comecar.

10. Oh, don’t worry about that. That’s not our part,
anyway. What you should do is write up the basics,
like | told you, then send it over to Legal. That’s their
task.

Ah, ndo se preocupe com isso. Nao € a nossa parte,
afinal. O que vocé deveria fazer é escrever o basico,
Como eu te disse, e entdo mandar para o Juridico.
Essa ¢€ a tarefa deles.

11/15



DIALOGUE #8 | RHAVI CARNEIRO'S FLUENCY ACADEMY BUSINESS ENGLISH | MAKING SUGGESTIONS

11. Well, that certainly makes things easier. Essa € uma boa ideia, na verdade. Para ser sincero, eu
nunca compartilhei porque eu imaginei que isso fosse
procedimento padrdo para basicamente todo mundo.

17. It’s not. Especially not for me, since I’m still getting the
hang of everything.

Né&o é. Especialmente para mim, ja que eu ainda estou
pegando o jeito das coisas.

Bem, isso certamente deixa as coisas mais faceis.

12. It does. You might want to have the boss take a look at it before
you send it to Legal, though, just to make sure you’re not forgetting
anything important.

Deixa. Talvez vocé deva pedir pro chefe dar uma olhada nele antes

de vocé mandar para o Juridico, no entanto, soO para ter certeza de , ]
que vocé ndo esta esquecendo algo importante. 18. Well, I’'m glad | could help you. If you need anything else, let

13. 1 will definitely do that. me know.

Eu certamente vou fazer isso.

14. Great. As | said before, | would suggest that you keep this first
report as a template for yourself, once the boss approves it. This is
going to save you a lot of work down the line.

Otimo. Como eu disse antes, eu sugeriria que vocé mantenha esse
primeiro relatorio como um modelo para vocé mesmo, uma vez que
O chefe aprovar. 1sso vai te poupar muito trabalho la na frente.

15. Do you always do that? It would be nice if you shared this
suggestion at our next staff meeting.

Vocé sempre faz isso? Seria legal se vocé compartilhasse essa
Sugestao na nossa proxima reuniéo.

16. That’s actually a good idea. To be honest, | never shared it because
| figured this was standard procedure for pretty much everyone.

Bem, fico feliz de ter podido te ajudar. Se precisar de mais
alguma coisa, me avise.
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Somente Inglés

1. Hey, Mark, can you lend me a hand, please?
2. Sure, Dave. What's up?

3. | have to write this report about last week’s new contracts, but I'm not sure how to
start. Do we have a template to follow?

4. Not really. It might be a good idea to set up a template of your own, to keep as a
reference.

5. That's true. This is the first one | write, though, so I'm a little lost. Where should |
begin?

6. You should start with the basics. Who is the client? How long is the contract? You know,
that kind of thing.

7. Right. Is that how you usually write your reports?

8. Yeah. | describe the client, the length of the contract, then | go into financial details and
wrap it up with my predictions about whether or not the contract will be renewed.

9. What about the legal part? That is a very technical part, I'm not sure where to begin.

10. Oh, don't worry about that. That's not our part, anyway. What you should do is write
up the basics, like | told you, then send it over to Legal. That's their task.
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11. Well, that certainly makes things easier.

12. It does. You might want to have the boss take a look at it before you send it to Legal,
though, just to make sure you're not forgetting anything important.

13. | will definitely do that.

14. Great. As | said before, | would suggest that you keep this first report as a template
for yourself, once the boss approves it. This is going to save you a lot of work down the
line.

15. Do you always do that? It would be nice if you shared this suggestion at our next staff
meeting.

16. That's actually a good idea. To be honest, | never shared it because | figured this was
standard procedure for pretty much everyone.

17. It's not. Especially not for me, since I'm still getting the hang of everything.
18. Well, I'm glad | could help you. If you need anything else, let me know.
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